
 STILLWATER COUNTY 
 
 POSITION DESCRIPTION 
 
 August 2011 
 
 
 
POSITION:    Site Attendant 
 
DEPARTMENT:  Solid Waste 
 
ACCOUNTABLE TO: Solid Waste Supervisor 
 
SUMMARY OF WORK: This position is responsible for the collection of solid waste for a 
specified site.  Position directs traffic to the correct box, helps lift trash into the boxes and is 
responsible for the safety of the public around the collection site. 
 
JOB CHARACTERISTICS:    
 

Nature of Work: This position performs sanitation duties which require physical strength, 
mechanical proficiency, and attention to detail.  Work is performed primarily at the 
collection site during normal business hours.   Position is required to work weekends and 
evenings since all sites are open on weekends and one site is open from 4:30 to 7:00 pm.   
Position may perform duties requiring physical labor.  The Site Attendant works out of a 
heated shack and frequently works out of doors in all weather conditions.  Position is 
responsible for the collection of dumping fees and issuing proper change.  Must be able to 
work in an odorous environment. 

 
Personal Contacts: This position comes into contact with the public and fellow 
departmental employees on a daily basis.  Position directs the public as to the proper 
dumping location. 

 
Supervision Received: This position receives instructions from the Supervisor on an as 
needed basis.  Position must be able to work independently and exercise sound judgment in 
making work-related decisions. 

 
Essential Functions: This position requires the ability to: sit for long periods of time; drive; 
stand, walk; occasionally climb, stoop, kneel, and crouch; reach with hands and arms; talk; 
hear; have manual dexterity to operate hand tools or pick up items; have visual acuity, color 
vision, peripheral vision and depth perception; work independently; perform physical labor; 
lift and relocate up to 50 pounds; work in the outdoors and extreme weather conditions; work 
in an odorous environment; supervise and courteously direct the public; sweep, shovel; lift 
lids on boxes using a hand crank winch; operate a Bobcat to push garbage into a compactor; 
perform basic mathematical calculations. 



AREAS OF JOB ACCOUNTABILITY AND PERFORMANCE:  
 

--Receives collections of solid waste from throughout Stillwater County. 
 

--Operates the County’s Solid Waste Collection Sites in compliance with State and Federal 
regulations. 

 
--Operates and maintains County owned equipment and property for the County Solid Waste 
Department. 

 
--Uses own vehicle to get to and from collection site unless an emergency arises. 

 
--Files daily time sheets and receipts making reference to garbage and monies collected each 
day. 

 
--Observes sites for undesirable or hazardous conditions that have or may be developing and 
reports them to the Supervisor. 

 
--Performs other duties assigned by the Solid Waste Supervisor. 

 
--Keeps the Collection Site clean of paper and other garbage that may have blown on the 
inside or outside of the Collection Site fence. 

 
--Determines where refuse will be dumped and supervises the public while dumping. 

 
--Prevents scavenging of garbage on site. 

 
--Performs duties with the safety of self and fellow workers in mind. 

 
--Refuses to accept suspicious or hazardous materials which the public may want to dump at 
the Solid Waste Site. 

 
--Attends after hour meetings as requested by Supervisor. 

 
--Attends safety classes, workshops or other training programs as directed by Supervisor. 

 
--Performs other related duties as required. 

 
JOB REQUIREMENTS: 
 

Knowledge:  This position requires knowledge of: EPA regulations regarding the solid waste 
which may be legally dumped at the collection sites; EPA requirements and standards for 
collection sites. 

 
Skills:  This position requires skills in the use of a calculator, two-way radio, and a Bobcat.  



 
Abilities: This position requires the ability to: communicate effectively orally and in writing; 
follow verbal and written instructions; establish effective working relationships with fellow 
employees, supervisors, and the public; operate a motor vehicle; travel to the collection site 
every day; perform duties safely and in a responsible manner; properly fill out daily work 
records; assist the handicap, elderly, or other persons needing assistance to dispose of 
garbage; handle money and make change; operate a fire extinguisher; work patiently with the 
public; perform basic mathematical calculations; and maintain the site in as orderly and clean 
fashion possible. 

 
EDUCATION AND EXPERIENCE: 
 

The above knowledge, skills, and abilities are typically acquired through a combination of 
education and experience equivalent to: 

 
--High School diploma or GED. 

 
--Position must participate in on the job training until proficient. 

 
JOB PERFORMANCE STANDARDS: 
 

Evaluation of this position will be based primarily upon performance of the preceding 
requirements and duties.  Examples of job performance criteria include, but are not limited to, the 
following: 
 

--Performs assigned duties. 
 

--Observes work hours. 
 

--Demonstrates punctuality. 
 

--Adheres to standards of confidentiality. 
 

--Maintains accurate and timely records. 
 

--Performs tasks in a timely manner with emphasis on quality work. 
 

--Prepares and submits accurate and timely reports. 
 

--Deals tactfully and courteously with the public. 
 
--Competently determines where refuse will be dumped and supervises the public while 
dumping. 

 



--Effectively observes site for undesirable or hazardous conditions that have or may be 
developing and reports them to the Supervisor. 

 
--Effectively operates the County’s Solid Waste Collection Sites in compliance with State 
and Federal regulations. 

 
--Establishes and maintains effective working relationships with fellow employees, 
supervisors and the public. 


